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1. O6LMe NonoXKeHUs

1.1. HacTosuiee MNonoxeHne paspaboTaHo B COOTBETCTBUM ¢ PeaepanbHbIM 3aKOHOM Ne 149-d3 oT
27.07.2006 1 «O6 MH(OPMALMK, UHDOPMALMOHHBIX TEXHONOIMAX N O 3almTe MHpOPMaLMU» B
pepakuun ot 18 mapta 2019 r, ®PepepanbHbiM 3akoHOM Ne 152-d3 ot 27.07.2006 r «O
MepcoHasibHbIX fAaHHbIX» B pefakumm ot 31 pgekabps 2017r; KoHCTUTYyLMeld POCCUIACKOWA
depepaummn 1 TpyaoBbIM  Kogekcom  Poccuidckoin  depepaumn, YCTaBOM  [OLLKO/SIbHOrO
06pasoBaTenbHOr0 yupexxaeHus. [Mpyu  cocTaBneHun yuteHo [lonoxeHne 06 0OCO6EHHOCTAX
06paboTKM  NepcoHa/IbHbIX  [JaHHbIX,  OCYLLECTBNSEeMON 6e3  WMCNONb30BaHWUSA  CPEACTB
aBTomMartumsaumu, yrteepxaeHHoe [lMoctaHoBneHnem [pasutensctea P® Ne 687 ot 15.09.2008r;
TpeboBaHWs K 3aLiMTe NepcoHasbHbIX AaHHbLIX MpK UX 06paboTke B MH(POPMALMOHHBLIX CUCTEMAX
MepPCOHaNbHbIX  [aHHbIX, YTBepXAeHHble [locTaHoBNeHWeM [paBuTenscTBa  PoOCCUIACKON
®epepaumm Ne 1119 ot 01.11.2012r.

1.2. [laHHoe [lonoXkeHne onpefensieT OCHOBHble TpebOBaHMS K 3alluTe, 06paboTKe, NOPAAKY
Nosly4yeHns, XpaHeHWs, UCMO/b30BaHUA U Nepefayn NepcoHasIbHbIX AaHHbIX COTPYLHUKOB LETCKOro
cafa, a Takke OTBETCTBEHHOCTb 3a HapyLUEHWEe HOPM, Perynvpyrowmx o6paboTky v 3aluTy
NepCoHa/IbHbIX AaHHbIX B [OLIKO/IbHOM 06pa30BaTe/lbHOM YUpPEXAeHUN.

1.3. TlonoXeHne ycTaHaB/MBaET OCHOBHbIE MOHATUSA Y COCTaB NEPCOHa/bHbIX JaHHbIX PA60THMKOB B
[OY, pernameHTMpyeT (POPMUPOBaHME W BeeHWE NINYHbIX AeN, OnpefenseT npasa v 0653aHHOCTU
PaboTHMKOB MO 3awWuTe MepcoHa/IbHbIX [aHHbIX, & TaKxXe 0083aHHOCTU COTPYLHWKOB MO
06ecneyeHmnIo JOCTOBEPHOCTU MEPCOHaSTbHbIX AaHHbIX.

14. Uenbto HacToswero T[lonoxeHns sBnseTcs ob6ecrneyeHne 3alluMTbl NpaB M €cBO6OA
nefarornyecknx paboTHUKOB W. 06CNYXKMBAKOLLIEr0 NepcoHana npy 06paboTke MX NepcoHasbHbIX
[aHHbIX, B TOM YMC/ie 3aWmUThl NPaB Ha HEMPUKOCHOBEHHOCTb YAaCTHOM XMU3HU, INUYHYIO TalHy.

1.5. Mpw onpegeneHnMn o6bema 1 CofepXkaHns NepcoHaIbHbIX JaHHbIX paboTHMKA afMUHUCTpaLmS
[AOY pykosoacTtyeTca KoHcTUTyumeid Poccuiickon ®epepaummn, degepaibHbIMU 3aKOHaMU 1
HacToALMM [1onoXKeHnem.

1.6. MepcoHasibHble faHHblE OTHOCATCH K KaTeropuy KOHMUAEHUMaIbHOW MHGopMaumn. Pexmm
KOH(IMAEHLUNANbHOCTA NEePCOHA/IbHbLIX AaHHbIX CHUMAaETCA B Cy4vadx 00e31M4MBaHUA Uav Mo
NCTeYeHUM 75 NeT CpPoKa XpaHeHUs, eci MHOE He onpeaesieHo 3aKOHOM.

1.7. Hactoswee [lonoxeHne SBNAETCA BHYTPEHHWM JfIOKa/IbHbIM HOPMaTMBHbLIM aktom [OY,
06s3aTeNbHbIM 415 UCNONHEHUA BCEMM PabOTHMKaMK, WMEKLMMM [OCTYN K MePCOHabHbIM
[aHHbIM COTPYAHWKOB AOLLIKO/IbHOrO 06pa30BaTe/IbHOr0 YUpeXXaeHus.

2. OCHOBHbI€ MOHSITUSI 1 COCTaB NePCOHa/IbHbIX AaHHbIX PA60THUKOB

2.1. TepcoHarnbHble fAaHHble - N06as MHGpOPMALUWs, OTHOCALLASCA K OnpeaeneHHOMY Wu
onpe/ensieMoMy Ha OCHOBaHMM TaKoi MHOPMaLMK (DU3NYECKOMY ULLY, B TOM UKC/e ero dammnus,
MMsi, OTYECTBO, rof, Mecsl, JaTa U MEecTO POXAEHMs, a TakXkKe afpec, CemeiiHoe, couuanbHoe,



MMYLLLECTBEHHOE MOJI0XKEHWE, 06pa3oBaHme, nNpodeccus, LOXOAb U Apyras HpopmaLus.
2.2. lNMepcoHanbHble AaHHble paboTHMKA - 3TO MHOopMaUWs, HeobxoanMas 3asegytowemy AOY B
CBSI3M C TPYA0BbIMM OTHOLLEHMAMM N KacaroLasicsd KOHKPETHOro coTpyaHuka. Mog nHhopmaumeri o
pabOTHMKE MOHUMAIOTCA CBefeHust 0 (hakTaxX, COObITMAX N OOCTOATENbCTBAX XM3HM PabOTHMKA,
No3BONAOLLME UAEHTUDULMPOBATL €ro IMYHOCTb. MepcoHanbHbIe AaHHble pab0THMKA COAEPXKATCS B
OCHOBHOM J0KYMEHTE NepcoHaNIbHOro y4yeTa paboTHNKOB - IMYHOM fene paboTHMKa.
2.3. O6paboTKa NepcoHabHbIX AaHHbIX - 3TO AECTBUA (onepauun) ¢ NepcoHaIbHbIMU JaHHbIMK,
BK/HOYasi CO0P, CcUCTEMATM3ALMIO U HAKOMEHWE, XpaHeHWe, YTOUHeHVEe (0OHOBIEHME Y U3MEHEHNE),
1CMO/b30BaHKe 1 pacnpocTpaHeHve (B TOM YunC/e rnepeaaya) NepcoHa bHbIX JaHHbIX.
2.4. PacnpocTpaHeHVWe MNepCOHaslbHbIX fAaHHbIX - [EeACTBWUSA, HanpaBfieHHble Ha nepejady
MepCcoHabHbIX [aHHbIX OMNpeaeneHHOMY Kpyry nuvy, (nepefada nepcoHasbHbIX AaHHbIX) WAX Ha
O3HaKOM/IEHME C NEepCOHa/lbHbIMW  AaHHbLIMM HEOTPaHWYEHHOrO Kpyra vy, B TOM  4ucre
06HapofoBaHMe MNepCOHa/IbHBIX JaHHbIX B CPeACcTBaX MAacCOBOW MH(OpMauuW, pasmelleHne B
NH(OPMALIMOHHO-TENEKOMMYHUKALMOHHBIX CETAX WM NpeAocTaB/eHne A0CTyna K NePCOHaNbHbIM
[aHHbIM KaK1UM-IMB0 MHbIM CrOCO60M.
2.5. Vicnonb3oBaHue MepCoHa/bHbIX AaHHbIX - AeACTBUA (onepaummn) ¢ NepCcoHaNbHbIMU AaHHbIMK,
coepLuaemble JOY B LeNsX NPUHATUS PeLUeHNIA U COBEPLUEHUSA UHBIX AECTBUIA, NOPOXKAAOLLMX
tOpUANYECKNE MOCNEACTBUS B OTHOLUEHWM PaboTHMKA WAW ApYrnx nvy, 60 UHbIM 06pasom
3aTparunBaroLLMX rnpasa 1 cBO60AbI paboTHMKA UK APYTUX L.
2.6. OOLlea0CTYMNHbIE NMEPCOHANbHbIE AaHHbIE - NEPCOHa/IbHbIE JaHHble, AOCTYMN HeOrpaHUYeHHOro
Kpyra Ny, K KOTOpbIM MpPeaocTaBfeH C cornacus paboTHMKA MM Ha KOTOpble B COOTBETCTBUM C
(hefiepanibHbIMM 3aKOHaMW He pacrpocTpaHseTcs TpeboBaHme CobM0AEHNSA KOH(DMAEHUMATbHOCTY,
2.7. B cocTaB nepcoHasbHbIX AaHHbIX paboTHUKa JOY BXOAAT:

* aHKeTHble 1 Brorparyeckmne aaHHble;

e 006pasoBaHue;

e CBeEHWs O TPYAOBOM U OOLLEM CTaXE,;

e CBe[leHWNs 0 COCTaBe CEMbMU;

* MacropTHble JaHHbIe;

*  CBe[leHWNs 0 BOMHCKOM YYeTe;

* CBe/eHUs 0 3apabOoTHOIN Nnate COTPYAHUKS,;

e CBefleHUs 0 CoUMabHbIX IbroTax;

*  CneunasbHOCTb;

*  3aHMMaeMas LO/HKHOCTb;

e a/lpec MecTa XMWUTeNbCTBa N TeNeqioH;

* MeCTO paboTbl UM y4ebbl YIEHOB CEMbU U POACTBEHHNKOB,

* COAep>xaHue TPYyA0BOro LOroBoOpa;

*  MNOAJ/IMHHVKM U KOMUW NPUKA3O0B;

*  JINYHOE [e/0 U TPYLOBas KHMKKA COTPYAHUKE;

* OCHOBaHMA K NpuKasam;

* MaTepvaibl MO MOBbLIWEHWIO KBMPUKALMM W  MEPernoAroToBKe COTPYAHUKA, ero

aTTectauun, cnyxebHbIM paccreoBaHUSM.

2.8. JInyHoe feno pabotHmka AOY HaxoauTca B JOKYMEHTaLUMN AeN0nNpPOon3BOAUTENA N COCTOUT U3
CneayroLLMX AOKYMEHTOB:

*  aHKeTa; :

* aBTOGUOrpagns;

*  KOMWK JOKYMEHTOB 06 06pa3oBaHuK;

*  KapTouka hopmbl T-2;

e KOMWSA NpMKasa o0 Npnéme Ha paboTy;

e TPY[OBOW [OroBOp;

* [OKYMEHTbI, CBSi3aHHble C MEPEeBOAOM M MepeMelleHneM paboTHMKa (KOnuMu MNpuKasos,

3asBMeHNs paboTHMKA U T.1M.);
* BbINUCKN (KONWUM) U3 [OKYMEHTOB O MPUCBOEHWM MOYETHbIX 3BaHWI, YYEHON CTereHw,



HarpaxaeHnn rocy1apCTBEHHbIMI Harpagamu,;

*  KOMWW HarpafHbIX INCTOB;

e aTTeCTaUMOHHbIE NCTI;

e KOMWM NPMKA30B O MOOLLPEHUSNX, B3bICKAHUSAX;

*  XapaKTepuCTMKWK C NpeabliayLlero Mecrta paboTsl;

e 3asB/IeHME PabOTHUKA 06 YBOIbHEHNN;

e KOMKWSA NpuKasa 06 YBOIbHEHWM,

e 3asB/ieHMe paboTHMKA 06 O03HAKOM/EHUW C [AoKymeHTamu [AQY, ycTaHaBMBalOLMMM
nopsaaoK 06paboTKM MepcoHasbHbIX [aHHbIX PabOTHWKOB, a TakXke O ero npaBax WU
0643aHHOCTAX B 3TOM 061acTw;

e [Jpyrve [OKYMeHTbl, HaxOX[eHuWe KOTOpbIX B JIMYHOM fJene OyaeT  MpU3HAHO
LIeNnecoobpasHbIM;

* B J/IMYHOE [efl0 pabOTHMKA AOLUKOMBHONO 06pa30BaTe/lbHOro YUpeXxaeHWs BKIHOUYaeTCH
TaKXXe OMNMCb BCEX AOKYMEHTOB, HAXOASALLMXCA B AeNe.

2.9. PasmelweHne Ha oduumanbHOM caiTe goTorpaguii paboTHUKOB, BMAEO C pPabOTHMKaMU
COTPYAHMKM paspeLuatoT nyTemM npefocTaB/eHns cornacus Ha 06paboTKy NepcoHa/IbHbIX JaHHbIX B
[IOLLKONbHOM 06pa30BaTe/lbHOM YUPEXAEHUN.

2.10. MepcoHanbHble AaHHble paboTHMKa AOY ABAAKTCA KOH(PUAEHUMANbHON NHDOPMaLEN U He
MOryT ObITb WCMOMb30BaHbl COTPYAHUKAMM [AOLLIKOMbHOrO 06pa30oBaTeNbHOr0 YUpeXaeHus B
NNYHBIX LIENsIX.

3. Mopsagok nony4veHns, 06paboTKmM 1 Nepegadn NepcoHasIbHbIX AaHHbIX Pab0THUKOB

3.1. MNoa 06paboTKOI NepcoHasbHbIX AaHHbIX paboTHMKA JOY NOHUMAETCA NOMYYEHNE, XPaHEHME,
KOMOWHMpOBaHWe, Mepefada wWAM N60e Jpyroe MCMoMb30BaHME MEPCOHaNIbHbIX — JaHHbIX
COTPYAHMKA LOLIKO/IbHOIO 06pa30BaTe/lbHOro YUpeXaeHns.

3.2. B uensax obecriedeHus rnpas 1 CBOOOZ Ye/lOBEKA U rpaxjaHnHa Npu 06paboTKe NepcoHasbHbIX
[laHHbIX paboTHMKa 0653aHbl COO6NOAATLCA CnefytoLmne obLme TpeboBaHuWs:

3.2.1. Tony4eHne, xpaHeHWe, KOMOVMHMPOBaHWE, nepefadya Wan N6oe Lpyroe UCMoNb30BaHWe
NepCcoHasIbHbIX AaHHbIX paboTHMka LAOY MOXET OCYyLWeCTBAATLCA WCKOUUTENIBHO B LENsax
obecneyeHnsi CO6MOAEHMS 3aKOHOB U WHbIX HOPMATMBHbLIX MPABOBbIX aKTOB, COAEWCTBUS
paboTHMKaM B TPYAOYCTPOWCTBE, 0OYYEHWM M MPOABWKEHUM MO CNyXbe, 06ecneyveHns NNYHOM
6e30MacHOCTN COTPYAHUKOB, KOHTPO/SS KO/MMYecTBa WM KayecTBa BbIMOHAEMOW paboTbl U
06ecneyeHns COXPaHHOCTM UMYLLLECTBA.

3.2.2. Mpu onpefeneHnn obvemMa U cogepXxaHusi, 06pabaTbiBaeMbIX MNEPCOHaAbHBIX AaHHbIX
paboTHMKa 3aBeayrownini  JOY [OO/MKEH PYKOBOACTBOBATbCA KOHCTUTYyUMe  Poccuiickoin
®egepaumn, TpyLOBbIM KOAEKCOM N MHbIMY (hefilepa/ibHbIMK 3aKOHaMMK.

3.2.3. Bce nepcoHasibHble [aHHble paboTHMKA MOJyHaloTCa Y Hero camoro. Ecnv nepcoHasibHble
JaHHble coTpyAHuKa [OY BO3MOXHO NOMYYUTb TOSLKO Y TPETbEN CTOPOHbI, TO PaOOTHUK AOSKEH
ObITb YBeOM/IEH 06 3TOM 3apaHee, U OT Hero A0MHKHO BbITb NOMYYEHO NMUCbMEHHOE Cornacue.

3.2.4. 3aBefytoLLMiA [OLWKONBbHLIM 06pa30BaTe/lbHbIM YUPeXAeHVEM LO/MKEH CO0OLMTb PabOTHUKY
0 Lensx, npegnonaraeMblX MCTOYHMKAX M CNOCOBax MosyveHnst NepCcoHasIbHbIX JaHHbIX, a TakXe 0
XapakTepe Nnoj/iexallmx noayvyeHno nepcoHasibHbIX AaHHbIX M MOCNeACTBUAX OTKas3a COTPYAHMKA
[aTb NMMCbMEHHOE Cornacue Ha UxX rnosyyeHue.

3.2.5. He ponyckaetca nonyyeHvie 1 06paboTka MepcoHabHbIX AaHHbIX paboTHWKa AOY o ero
NOSIMTUYECKUX, PESIUTUO3HBIX U UHbIX YOEXAEHUAX U YaCTHOM XM3HWU, a TakXKe O ero YjeHCTBe B
06LLECTBEHHbIX 00bEAMHEHMAX WK €ro NPOgICOO3HON AeATENIbHOCTU, 3a UCK/IKOYEHMEM C/y4aes,
npeaycMOTPEHHbIX 3aKOHOAATENbCTBOM Poccuiickoin depaepauun.

3.2.6. PaboTopatenb He MMEET NMPaBO Noy4aTb M 06pabaTbiBaTh NEPCOHA/IbHbIE AaHHbIE PabOTHUKA
O ero 4sieHCTBe B O0OLLECTBEHHbIX OObLEAUHEHWUSX WM ero MNpPotCOO3HOW AeATeNlbHOCTM, 3a
NCK/OYEHMEM CyYaeB, NPeayCMOTPEHHbIX (PefepasibHbIMU 3aKOHaMM.

3.2.7. Mpy NPUHATAWN pPeLLeHWin OTHOCUTEIbHO PabOTHMKA Ha OCHOBAHWW €ro nepcoHaIbHbIX
[aHHbIX He JO0MNYCKaeTCs UCMOb30BaHME AaHHbIX, MOMYUYEHHbIX UCKIHOYMTENBHO B pesy/ibTate Ux



aBTOMaTU3NPOBAHHOW 06pabOTKM UM 3NEKTPOHHOIO NOSTyHYEHNS.
3.3. MprHUMNbI 06paboTKM NepCoOHaNbHBIX JaHHbIX PaboTHMKOB AOY:~

*  3aKOHHOCTM Leneld 1 cnocoboB 06paboTKN NePCOHabHLIX AaHHbIX U JOOPOCOBECTHOCTY;

* COOTBETCTBUA Lieneli 06paboTKM NepCoHasbHbIX AaHHbIX LiefisiM, 3apaHee OnpeaeneHHbIM U
3aB/IEHHbIM MY c6ope MNepcoHaNbHbIX [aHHbIX, a TakXke MOMHOMOUYMAM PabOTHUKA,
OCYLLECTB/ISOLLErO 06pabOTKY NePCOHabHBLIX AaHHbIX;

e COOTBETCTBMA 0ObeMa M XapakTepa ob6pabaTbiBaeMbIX MEPCOHaNbHbIX [JaHHbIX, CNOCO60B
06paboTKM NepcCoOHabHbIX AaHHbIX LieNsgM 06pabOoTKMN MePCOHabHbIX AaHHBbIX;

* [OCTOBEPHOCTWM MEPCOHaNbHBLIX [AaHHbIX, WX [OCTATOYHOCTU AN Uenein 06paboTku,
HeAonyCTUMOCTN 06pabOoTKM NePCOHASbHBIX AaHHbIX, M30bITOYHbLIX MO OTHOLUEHUIO K LIESIAM,
3asB/1IEHHbIM NPV cOope NepcoHaNbHbIX JaHHbIX;

*  HeAoMyCTUMOCTU 06beAMHEHWNA CO3L4aHHbIX AJ19 HECOBMECTMMbIX MeXAY CO60i Lenein 6a3
[aHHbIX MH(OPMaLNOHHBIX CUCTEM NEPCOHAMbHLIX AaHHbIX.

3.4. B cnyyasix, HernocpeAcTBEHHO CBA3aHHbIX C BOMPOCamu TPYA0BbIX OTHOLLEHWIA, B COOTBETCTBUM
CO CT. 24 KOHCTUTYUMM Poccuitickoin ®efepalmm BOSMOXHO NOy4veHWe 1 06paboTka faHHbIX O
YaCTHOM >KM3HM paboTHMKA [OLIKO/IbHOro 00pa3oBaTe/lbHOTO  YUPeXAeHUs TONbKO C  ero
NMUCbMEHHOIO Cornacus.

3.5. K 06paboTke, nepefaye v XpaHeHNO NePCOHa/IbHbIX AaHHbIX Pab0THMKa MOrYT UMETb AOCTYnN
COTPYAHMKMN AOLIKO/IbHOrO 06pa3oBaTe/lbHOro yUpeXxXaeHus.

3.6. Vcnonb3oBaHve nNepcoHaIbHbIX fAaHHbIX BO3MOXHO TO/MIbKO B COOTBETCTBUMMU C LENIIMU,
onpeAenvBLUMMI UX MONyYeHWe. MepcoHanbHble AaHHble He MOTYT ObITb MCMO/b30BaHbl B LiENsSX
NPUYNHEHNS MMYLLLECTBEHHOIO M MOPa/IbHOrO BpeAa rpaxaaHam, 3aTpyAHeHUs peannsaummn npas v
cBob6op rpaxaaH Poccuiickoin depepauun. OrpaHuyeHme npas rpaxkaaH Poccuinickoin deaepaumm Ha
OCHOBE MCMOMb30BaHWs UMH(opMaumMnm 06 WX COUMaIbHOM  MPOUCXOXAEHWUM, O pPacoBOW,
HaLMOHa/IbHOM, S3bIKOBOW, PEIMIMO3HON M NapTUNHON NPUHAAIEXXHOCTY 3arpeLLeH0 1 KapaeTcs B
COOTBETCTBUM C 3aKOHOAATEIbCTBOM.

3.7. Mepepaya NepcoHasIbHbIX AaHHbIX pab0oTHUKA LOLIKO/IbHOIO 06pa30BaTe/IbHOr0 YyYpexaeHus
BO3MOXXHa TO/IbKO C cOornacus paboTHKKa B ciyyasx, NpsiMo npeAycMOTPeHHbIX 3aKOHO4ATe/Ib,CTBOM
Poccuitckoin defepaumn.

3.8. Mpy nepefaye MepcoHasbHbIX faHHbIX paboTHWMKa 3asegytowmii AOY [omKeH cobnogatb
cnepgytoLme TpeboBaHMs:

* He coobwartb MnepcoHasbHble AaHHble PaboTHMKA TPeTbel CTOPOHE 6e3 MUCbMEHHOrO
cornacus paboTHMKA, 3a WCKIOYEHMEM Cly4vaeB, Korfga 370 Heob6Xo4umo B Lensix
NpesynpexaeHns yrposbl >KU3HW W 3[40pOBbI0  pabOTHUKA, a Takke B ClAy4vasX,
YCTaHOB/IEHHbIX (PefepaibHbIM 3aKOHOM;

* He coobWaTb MepcoHaNbHble fAaHHble PaboTHMKA B KOMMEPYECKUX Lensx 6e3 ero
nUcbMeHHoro cornacus;

* MpeaynpeavTb finl, NONy4YaroLmMX MepcoHa/IbHbIE AaHHble pPabOTHWKA, O TOM, 4YTO 3TK
[aHHble MOTyT ObITb WCMOMb30BaHbl NWWb B UENAX, A1 KOTOPbIX OHWU COOGLLEHbI, U
TpeboBaTb OT 3TUX JIUL, MOATBEPXKAEHWUS TOro, 4YTO 3TO MpaBuio COOMOAeHO. Jlvua,
nosiyyaroLye nepcoHa/bHble AaHHble paboTHMKA, 0653aHbl COBMOAATL PEXXMM CEKPETHOCTU
(KoH(maeHunanbHocTM).  [laHHOe MOMIOXKEeHWe He  pacnpocTpaHseTcs Ha  0bmeH
NepCoOHa/IbHbIMU  AaHHbIMW  PabOTHUKOB B MNOPsAKe, YCTaHOBNEHHOM (hefepasibHbIMM
3aKOHamu; *

e paspewatb [OCTYNn K MePCOHa/IbHbIM  JaHHbIM  PabOTHMKOB TO/IbKO  CreuuanbHO
YMNOSIHOMOYEHHbIM /MLaM, OnpefenieHHbIM Nprkasom no AOY, npu 3TOM yKasaHHble inua
[O/MKHbI MMETb NPaBO MoslyyaTb TO/bKO Te MepCOHa/IbHble [aHHble paboTHMKA, KOTOpble
Heob6X04MMbI 4191 BbIMNO/THEHUA KOHKPETHbLIX (PYHKLWI;

* He 3anpawuBaTb MH(OPMaLMO O COCTOSHUM 3[40PO0BbA PabOTHMKA, 3a UCK/IKOYEHUEM TeX
CBEJEHWIA, KOTOpble OTHOCATCA K BOMPOCY O BO3MOXHOCTW BbIMO/IHEHUS PabOTHUKOM

TPYLOBOW (DYHKLMN;
* repepjaBaTb NepcoHasibHble faHHble PaboTHMKA NpeAcTaBUTENIIM PabOTHUKOB B MOPSIAKE,



yCTaHOB/IEHHOM TpPYAOBbIM KOAEKCOM, W OrpaHu4YMBaTh 3Ty WH(OPMALMIO TOMbKO TeMu
NepCcoHa/IbHbIMU ~ JaHHbIMW  Pab0THUKA, KOTOpble HEeoOXOAWMMbl  ANA  BbINOSHEHUS
yKa3aHHbIMW NPeLCTaBUTeNa MU UX (YHKLWIA.
3.9. MNpn nNepefaye NepcoHaNbHbIX AaHHLIX PabOTHMKA (B TOM YKC/E U B KOMMEPYECKMX Liensix) 3a
npegenst AOY 3aBefyowmii AeTCKAM CafioM He [0/HKEH CoobLaTh 3TN AaHHble TPETbel CTOPOHe
6e3 MMCbMEHHOr0 cornacus paboTHMKa, 3a UCK/IHOYEHNEM C/ly4YaeB, KOrAa 3T0 He06X0AMMO B LieNsX
npeaynpeXxxaeHns yrposbl XXU3HW W 340P0OBbIO0 PabOTHMKA WAW B CAy4vasX, YCTaHOB/IEHHbIX
(beaepasibHbIM 3aKOHOM.
3.10. lMNepepaya nepcoHasbHbIX AaHHbIX PaboTHUKa B Npefenax AOLKObHOro 06pa3oBaTe/ibHOro
yupexeHnsa OCYLLIECTB/IAETCA B COOTBETCTBUM C IOK&/IbHbIMU HOPMATUBHbIMU aKTaMu YUpexaeHus.
3.11. He gonyckaeTcs 0TBeYaTb Ha BOMPOCHI, CBA3aHHbIE C Nepefjayvein NepcoHasIbHOM MHGopMaLmm
no Tened)oHy nnm akcy.
3.12. Bce mepbl KOH(MAEHUMaNBHOCTM Npu coope, 06paboTKe 1 Nepefavn NepcoHaibHbIX AaHHbIX
COTPYAHMKA pacrpoCcTPaHsATCA Kak Ha OyMaXkHble, TaK U Ha 3/1EKTPOHHbIE (aBTOMaTU3MPOBAHHbIE)
HOCUTENM UHOPMaLUN.

4. dopmupoBaHue N BeleHWE NINYHbIX aen paboTHUKoB JOY

4.1. JInyHoe feno paboTHMKa AOLIKO/IbHOr0 06pa30BaTe/IbHOro yupexkaeHns hopMmpyeTca nocrne
n3gaHns NpuKasa o ero NprMéme Ha pabory.

4.2. lNepBOHaYa/IbHO B JIMYHOE [en0 TPYynnUpPyrTCca LOKYMEHTbI, Cofepykallue MnepCcoHasIbHbIe
[aHHble PabOTHMKA, B NMOPSAKE, OTPaXKaroLLeM MpoLece npméma Ha pabory:

* 3anB/fieHMe paboTHMKA O NpremMe Ha paboTy;

*  aHKeTa;

e aBTOOMOrpadus;

*  XapaKTepuCTUKa-peKoMeHaauus;

e KONnus nprkasa o Npuéme Ha paboTy B JOLIKO/IbHOE 06pa3oBaTe/lbHOe YUpeXaeHue;

e pacnucka paboTHWKa 06 O03HaKOMJIeHUM C [oKymeHTamu [OOY, ycTaHaBIMBaloLMMU
nopsaoK 06pabOTKM MepCOHaNbHbIX AaHHbIX PabOTHMKOB, a Takke 00 ero npasax WU
0653aHHOCTAX B 3TOM 06/1aCTW;

e pacnucka paboTHMKa 06 03HAKOMJEHUMW €ro C JI0KaJbHbIMU HOPMATUBHBLIMK aKTamu
[OLIKO/IbHOr0 06pa3oBaTe/ibHOr0 YUPEXAEeHUS; BHYTPEHHSS OMNUCh.

4.3. Bce [QOKYMEHTbl /IMYHOrO fena NOALUMBAKOTCA B 00/10XKY 06pasua, YCTaHOB/IEHHOIO B
[OLIKO/IbHOM 06pa3oBaTe/lbHOM YUPEXAEeHUN; Ha 06/I0XKKe A0MKHbI ObITb GaMuiuns, Ums, 0TYECTBO
COTPYAHMKa.

4.4. JInuHoMy [lenly NpucBavBaeTCs HOMeEpP, KOTOPbIN (PUKCUPYETCH B XXYpHae YUéTa INYHbIX Aen.
Homep nnyHOro fena coTpyaHuKa AeTCKOro cafa NpocTaBsaeTcs B BEPXHEM /IEBOM YTy 0010XKKN
Jena.

4.5. K aHKeTe B NMYHOM fAene npuknemeaeTcst hotorpadus paboTHMKa (6e3 ronoBHOro ybopa)
(hopmaTa 3x4.

4.6. B nuyHoMm pene paboTHuKa JOY Befetca BHYTPEHHSS OMNUCh, Kyfa 3aHOCATCA HaMMeHOBaHUA
BCeX MOALUMTLIX AOKYMEHTOB, JaTa WX BK/IHOYEHWA B [eNo, KONMYEeCcTBO /IUCTOB, a TakKxe jarta
N3LATUA [LOKYMeHTa U3 Aena C yKasaHueM Nuua, W3baBLUEro AOKYMEHT, U NPUYUHY KU3bATUA. B
clyyae BPEMEHHOIrO M3bATUSA AOKYMEHTa BMECTO Hero BK/ajblBaeTcA /IUCT-3aMeHUTeNb. U3baTue
[IOKYMEHTOB M3 J/INYHOIrO fena MNpOou3BOAUTCA WUCKIHOUUTENBHO C paspeLleHns 3aBefyoLLero
[OLWIKO/bHBIM ~ 06pa3oBaTefibHbIM — yupeXXaeHneM.  BHYTpPeHHSs  onucb  NOAMNMCHIBAETCA
[lenonpoun3BoanTeneMm, ¢ yKkasaHMeM AaTbl COCTaB/EHUS.

4.7. Bce LJOKYMEHTbLI, NOCTYnNaroLWe B IMYHOE AeNo, pacrnonararoTca B XPOHO/I0rMYeCKOM NMopsAaKe.
4.8. He ponyckaeTcs BKOYaTh B IMYHOE AeN0 JOKYMEHTbI BTOPOCTENEHHOr0 3HaueHus, UMeloLLne
BpeMeHHble (40 10 NeT) CPOKU XpaHeHWs, HanpumMep, CNpPaBkU C MeCTa XXUTEeNbCTBA, O COCTOAHUM
30,0p0BbS, O CEMENHOM MONOXEHUN U T.1.

4.9. JINCTbl JOKYMEHTOB, MOAWWUTBLIX B IMYHOE Aen0 paboTHUKA AOLWKOILHOro 06pa3oBaTe/lbHOro
yUpexaeHuns, HyMepyroTcs.



4.10. AHKeTa ABNAETCA OCHOBHbIM JOKYMEHTOM SIMYHOIO fena, NPeACcTaBNAaoWwmMM coboi nepeyeHb
BOMPOCOB O GMOrpatmMyecknx AaHHbIX COTPYAHMKA, ero 06pa3oBaHuM, BbIMOSHAEMOW paboTe C
Havana TPy[0BOW AeATeNIbHOCTH, CEMEAHOM MOMOXEHWUMN, MECTe MPOMUCKN UK MPOXMBAHWSA U T.1.
AHKeTa 3anofiHsaeTca paboTHMKOM CaMOCTOSITe/IbHO Mpv OhopMAeHUM npuéma Ha paboTy B
[OLIKO/IbHOEe 06pa30BaTe/IbHOE YUpeXxaeHue.
4.11. Mpw 3aN0NHEHNM aHKETbl PabOTHMK J0/MKEH 3an0NHATL BCe e€ rpadibl, Ha BCe BOMPOChHI AaBaTb
MO/HbIe OTBETHI, He [OMYCKaTb UCMPAB/EHWIA U 3a4epKMBaHMS, MPOYEPKOB, NOMapOK, B CTPOrom
COOTBETCTBMU C 3aMuCAMU, KOTOpPble COAepXatcs B ero /IMYHbIX LOKyMeHTax. OTtpuuaTenbHble
OTBeTbI B rpagax aHKeTbl 3anu1cbiBatoTcs 6e3 MOBTOPEHMS BOMPOCa.
4.12. Tpu 3anonHeHUn rpadol «ObpasoBaHNe» CnefyeT NPUMEHATb CreaytoLme hopMyIMPOBKA B
3aBMCMMOCTM OT TOrO, Kakoi JOKYMEHT MMeeTca y paboTHUKa:

* «BbICLLEE,

*  «HEMoJIHOe BbiCLLee»;

*  «CpefHee cnewLmanbHOe»;

*  «HeMnosiHoe cpeaHee».
4.13. B rpathe «bnmxkariume poacTBEHHMKM» NEPEUUCNISHOTCA BCE Y/eHbl CeMbM paboTHUKa AOY ¢
yKasaHvem CTerneHun poacTea (OTew, MaTb, MYX, >XeHa, CblH, [0Yb, POAHbIE OpaT W cecTpa), fanee
nepeyncnsaoTca 6M3Kne poACTBEHHUKN, NPOXKMBAKOLLME COBMECTHO C pabOTHUKOM. YKa3blBatOTCS
(hammnns, UM, 0TYECTBO W AaTa POXKAEHUSA KaXKAOro YsieHa CeMbM.
4.14. B rpae «BbinonHsemas paboTa ¢ Havyana TPYA0BOIN AeATENIbHOCTM» OTPaXKatoTCs CBEAEHMS O
paboTe B CTPOromM COOTBETCTBMM C 3anUCAMKN B TPYAOBON KHMKKE. B TPYyAOBYHO AeSATENbHOCTL He
BK/IHOYAETCS BpeMsi yuebbl B 06Le06pa3oBaTe/ibHbIX LLKOMAaX, NPOMECCUOHAIbHO-TEXHUYECKUX U
OPYrMX  NpUpaBHEHHbIX K HUM  Y4yebHbIX 3aBefeHusX. Bce 3anucy  npous3BoasATca B
XPOHO/IOTMYECKOM MOPSALKE.
4.15. AHKeTa NOAMWCbIBAETCS NULOM, MNPUHMMAEMbIM Ha paboTy, W [Aenonpou3BOANUTENEM
[OLUKO/IbHOro 06pa3oBaTe/lbHOro YUpeXxXaeHus rnoc/e CBepKM CBEAEHWM, 3aHECEHHbIX B aHKeTY, C
COOTBETCTBYHLLMMU JOKYMEHTAMU U 3aBEPSAETCA MeYaTbHo.
4.16. ABTOOMOrpadms -  [OOKYMEHT, cojepXawui  onucaHMe B  XPOHOMOMMYECKOM
nocnesoBaTe/lbHOCTM OCHOBHbIX 3TaroB XXU3HW U AesTeNIbHOCTU NpuHUMaemoro B JOY paboTHMKa.
ABTO6MOrpatns cocTaBnseTcs B MPOU3BO/IbHONM (hopMe, 63 MOMapOK W UCMPaBIEHUIA.
4.17. OCHOBHble MOMEHTbI, KOTOpPble A0/HKHBI ObITb OCBELLEHbI B aBTOOMOrpadum:

*  (pamunnd, UMs, OTYECTBO;

*  YuC/O, MECAL, U FOA POXAEHUS;

e nofny4yeHHoe o6pa3oBaHMe (rae, Korfa, B KakMX YYeOHbIX 3aBeAeHUSIX, MO KaKoWi

cneunanbHoOCTN);

* BpeMms Hayana TPyLOBOWN AeATeNlbHOCTH;

* MPUYMHbLI Nepexoa Ha Apyroe MecTo paboTsbl;

* OTHOLUEHMe K BOUHCKOW 06513aHHOCTW, BOMHCKOE 3BaHWE;

*  Ha/Mume NpPaBUTENLCTBEHHbIX Harpag, NOOLLPEHNIA;

e CBefEeHNA 0 CEMENHOM NOMOXKEHUMN U BNN3KNX POACTBEHHMKAX;

* [laTa cocTaB/ieHWs aBTobmorpapum 1 MyHas NoAMNMUCL COCTaB/ISEMOrO.
4.18. AsTobumorpagums, coctasneHHas npu npueme B AOY, He NOANEXMUT KOPPeKTMpoBKe. [Mpwu
Heob6X04MMOCTN BHECEHUS U3MEHEHWIA UMM AOMNOSTHEHWIA, OHN (DUKCUPYHOTCA Ha OTAE/IbHOM JIUCTE,
MOANMCBIBAKOTCA PAOOTHUKOM C YKazaHWeM [aTbl M NpuobLLatoTcs K NepeuyHOM asTobuorpadguun. B
cnyyae O00MbLUMX W3MEHEHUIA OBuorpamMyeckux fAaHHbIX paboTHMKA OT HEro MOXeT OblITb
3aTpe6oBaHa 06HOB/EHHAs aBTO6MOrpagns.
4.19. ABTo6uorpatms He 3aBepsieTca MOAMUCAMU 3aBefyHOLLEro AOLWKO/bHbIM 06pa3oBaTe/ibHbIM
YyUpeXkaeHnem Wnn rneyarbio.
4.20. Konumn foKymMeHTOB 06 06pa30oBaHMM 3aBepAOTCA JIMYHON MOANMUCHIO AeN0onpon3BoAUTENS
rnocsne CBepKn NX ¢ NOLMHHUKAMUN JOKYMEHTOB.
4.21. JInuHoe fAeno BefETCA Ha NPOTSXKEHUW BCel TPYAOBON [esTenbHOCTM paboTHuka LOY.
I3MeHeHWs, BHOCMMble B JIMYHOE [0, AO/MKHbI ObiTb MOATBEPXKAEHbI COOTBETCTBYHOLLMMU



[OKYMEHTaMMW.
4.22. [enonpou3BoauTesb MPUHUMAET OT MPUHMMAEMOr0 Ha paboTy pPabOTHMKA [OKYMEHTHI,
MPOBEPSIET MOJHOTY WX 3aMO/IHEHNS! U NPaBUMbHOCTb YKa3biBAEMbIX CBEAEHWI B COOTBETCTBUM C
npeabABIEHHbIMIA UM JOKYMEHTaMU.

5. YUeT 1 xpaHeHWe nepcoHasibHbIX JaHHbIX Pab0THNKOB

5.1. JInuHble Aena, B KOTOPbIX XPAHATCS MePCOHalbHble AaHHble paboTHMKoOB OOY, ABnsAl0TCA
[LIOKyMeHTamW «[4na BHYTPEHHEr0 NO/b30BaHNA».

5.2. JInyHoe [eno perncTpupyeTcs, 0 Yem BHOCUTCA 3anucb B «KypHan YYéta NINYHbLIX [en».
JKypHan coiep>xuT cnegytoLume rpadbi:

*  TOPSAKOBbLIN HOMEP NINYHOIO feNa;

*  (hamunus, Ms, 0THYECTBO PabOTHMKA AOLLIKO/IbHOMO0 06pa30BaTe/IbHOr0 YUpPeXAeHNS;

e [laTa NOCTaHOBKM AefNa Ha YueT;

e [laTa CHATUSA Jena C y4eTa.

5.3. JlnuHble fena pacrnonarakoTcs B NOpsAKe COriacHo MX HoMepaMm b0 B andaBUTHOM MOPsSKe.

5.4. MMocne yBOMbHEHUSI pabOTHMKA AOLLKOMLHOIO 06Pa30BaTENbHOI0 YUPEXAEHNSA B NMUHOE AEN0
BHOCATCA COOTBETCTBYIOLLME AOKYMEHTbI (3asB/IEHNE O PaCTOPXeHWUW TPYLA0BOro AOroBopa, Konwms
npuKasa o0 pacTopXXeHWn TPYLOBOro 40roBopa), COCTaB/AETCA OKOHYaTe/IbHas OMUCh, CaMo JSIMYHOE
[len1o ohopM/ISIETCA M NepesaeTca 419 XpaHeH s,

5.5. JlnyHble pgena COTPYAHMKOB, YBOMeHHbIX Ku3 [AOY, XpaHATCA B apxuBe AOLUKONbHOMO
06pa3oBaTe/lbHOr0 yUpeXxxaeHnsa B andaBUTHOM MOPSAAKe.

5.6. He ponyckaetcs:

* €006LWaTh NepcoHasbHble JaHHble PabOTHMKA TPETbEN CTOPOHE 6e3 NMCbMEHHOrO Cornacus
paboTHMKa, 3a UCK/IIOYEHMEM C/ly4vaeB, KOrfa aTo HeOOXOAMMO B Lensx npefynpexneHus
Yrpos3bl XW3HW U 300POBbIO  PaboTHMKA, a Takke B C/y4dasX, YCTaHOB/IEHHbIX
3aKoHoZaTeNnsCTBOM Poccuiickoin Pefepauuu;

* €o06LWaTh NepcoHasbHbIe aHHble pab0THMKA B KOMMEPYECKMX Liensx 6e3 ero NMCbMeEHHOro
cornacus,

* 3anpawuvBaTb MH(POPMALMIO O COCTOSHUWM 340pOBbS paboOTHMKA [EeTCKOro caja, 3a
NCKNIOYEHVEM TeX CBefIeHWIA, KOTOPbIE OTHOCATCA K BOMPOCY O BO3MOXXHOCTYW BbINOMHEHUS
paboTHUKOM TPYA0BOM (DYHKLMW.

57. [octyn K nNepcoOHaIbHbIM [aHHbIM PabOTHUKOB pa3pellaeTcd TOMbKO — CcreumasibHo
YNO/THOMOYEHHbIM fiMLaM, NPU 3TOM YKa3aHHble Mua A0MKHbI UMETb MPaBo Monyyatb TO/LKO Te
nepcoHasibHble AaHHble paboTHWKa AOY, KoTopble HEOOXOAUMbI A/19 BbIMOHEHUS KOHKPETHbIX
(hYHKUWMIA.

5.8. Bce Mepbl KOHPUAEHUMANBHOCTY NPU YYeTe U XpaHeHUN MePCOHaNIbHbIX AaHHbIX COTPYAHMKA
PacnpoCTPaHATCA Kak Ha ByMaxkHble, TaK M Ha 3/1eKTPOHHbIE (aBTOMATU3MPOBaHHbIE) HOCUTENN
NHopMaLLMW.

5.9. XpaHeHue nepcoHasibHbIX AaHHbIX AO/MKHO MPOUCXOANTL B NOPAAKE, UCK/THOYAKOLLEM UX yTpaTy
NN NX HenpaBOMEPHOEe NCMO0/b30BaHMe.

6. [oCcTyn K nepcoHasibHbIM AaHHbIM paboTHMKOB JOY

6.1. BHyTpeHHWIA gocTyn (4OCTyn BHYTPY AOLLKONLHOIO 06Pa30BaTe/IbHOr0 YUpeXaeHus).

6.1.1. MpaBo gocTyna K NepcoHabHbIM AaHHbIM paboTHUKA AOY MMELOT:

6.1.2. TepeyeHb ML, UMEKOLWMX AOCTYN K MEpCOHaIbHbIM AaHHLIM PabOTHWKOB, OMpejenseTcs
NPYKa3oM 3aBefyloLlero U MUCbMEHHOro 00s3aTenbCTBa O Hepasr/ialleHn MnepcoHaIbHbIX
[laHHbIX PabOTHMKOB.

6.2. BHelHuWIA focTyn.

6.2.1. K umcny MaccoBblXx MNOTpebuTeneil NepcoHalbHbIX AaHHbIX BHE  [JOLUKO/IbHOro
06pa3oBaTe/lbHOr0  yYpeXkaeHus MOXHO OTHECTM T[OCYAapCTBEHHbIE W HErocyAapCTBEHHbIe
(hYHKLMOHa/IbHbIE CTPYKTYpbI.

6.2.2. Haf30pHO-KOHTPO/bHbIE OpraHbl UMEKT AOCTYN K WH(opMauMn TOMbKO B Cdiepe CBOeW



KOMMETEHLMN.
6.2.3. OpraHumzauyun, B KOTOpPble COTPYAHWK MOXET OCYLUECTB/IATb MNEepPeuncrieHns LeHeXHbIX
cpeacTB (CTpaxoBble KOMMaHWW, HEerocyAapCTBEHHbIE MEHCUMOHHbIe (OHAbl, 6/1aroTBOPUTE/NbHbIE
OpraHm3aummn, KpeauTHble Y4YpexeHus), MOryT noayyutb JOCTYN K MNePCOHaIbHbIM  [aHHbIM
paboTHUKA TO/bKO B C/ly4Yae ero NMCbMEHHOro paspeLleHus.

6.2.4. MNepefaya nepcoHa/bHbIX AaHHbIX COTPyAHUKa AOY ApyruM opraHusaumam:

* CBefleHNs 0 paboTaloLemM COTPYAHVKE WK YXKe YBONEHHOM MOTYT ObiTb MpefoCTaB/ieHbl
[PYron opraHusaumMnm TO/IbKO C MUCbMEHHOro 3anpoca Ha OnaHke opraHusauuu, ¢
MPUIOXKEHNEM KONUW HOTapUaslbHO 3aBEPEHHOr0 3asB/IEHUS PAOOTHUKA,;

* TepcoHa/ibHble [aHHble paboTHMKA [EeTCKOro cafja MoryT ObITb  NpeAocTas/ieHbl
POACTBEHHWKAM WM YfieHaM ero CeMbW TO/MIbKO C MUCbMEHHOro paspeLleHns camoro
COTPYAHUKa.

* B C/lyyae pas3Boja ObiBLIAA cynpyra (Cynpyr) MMeT npaBo 06paTUTLCA B [OLUKOSIbHOE
o6pa3oBaTefibHOE Y4YpeXxxaeHMe C MUCbMEHHbIM 3arpocoM O pas3Mepe 3apabOoTHOM Mnathbl
COTPYyAHMKa 6e3 ero cornacus (YK P®).

7. 3awmTa nepcoHasIbHbIX AaHHbIX paboTHMKOB JOY
7.1. Mop, yrposon UM onacHOCTbIO YTpaTbl NEPCOHA/IbHLIX AaHHbIX MOHWMAETCA eAUHUYHOE WK
KOMMN/IEKCHOE, peasibHoe WM MOTEHUMaIbHOe, aKTMBHOE WM MAacCMBHOE  MPOSB/EHME
3/10YMbILUMEHHLIX BO3MOXHOCTE BHELUHUX WAW BHYTPEHHWX WMCTOYHMKOB Yrpo3bl CO3[aBaTb
HebnaronpuATHble COOLITUSA, OKasblBaTb [ecTabunnsmpytollee BO3AENCTBME Ha 3allMLLiaeMyto
NHopMaLMIO.
7.2. Puck yrposbl 06bIM  MH(POPMALMOHHLIM pecypcaM CO34al0T  CTUXMWiAHble GeAcTBUS,
3KCTpeMasibHble CUTYyaL K, TEPPOPUCTUYECKME LEeACTBUSA, aBapun TEXHUYECKUX CPEACTB W JIMHUI
CBA3M, Apyrve 00beKTMBHbIE 0OCTOATE/NLCTBA, a TAKXKE 3aMHTEPeCOBaHHbIe U He3anHTepecoBaHHbIe B
BO3HWKHOBEHWM Yrpo3bl L.
7.3. 3awuTta NepcoHa/lbHbIX [AaHHbIX MNPeACTaBNsAeT COO60M YECTKO pernaMeHTUpPOBaHHbIN -1
ANHAMUYECKN-TEXHOMOTMYECKMIA  NpoLecc,  MpeaynpeXxxaarolwmin - HapyLlleHme  JOCTYMHOCTH,
LIe/IOCTHOCTK, LOCTOBEPHOCTU WM KOHMPUAEHLMANIbHOCTU MEPCOHa/bHLIX AaHHbIX U, B KOHEYHOM
cyeTe, obecneymBatOMiA  AOCTATOMHO HAAEXHYHO 6e30MmacHOCTb MHGopMauMn B npouecce
ynpaBNeHYeCcKoM W MNPOM3BOACTBEHHON  [eATENIbHOCTU  AOLIKOMbHOrO  06pa3oBaTe/lbHOro
YUpeXaeHus.
7.4. 3awmTa NepcoHabHbIX JaHHbIX PA6OTHUKA OT HENPABOMEPHOI0 VX UCMO/b30BaHUA WX YTPaThbI
[O/MKHa 6bITb 06ecneyeHa 3asefytowmm JOY 3a cyeT CpeAcTB LOLIKObHOr0 06pa3oBaTe/lbHOro
yUpeXxxaeHnsa B nopsaake, yCTaHOB/IEHHOM (PefiepasibHbIMU 3aKOHAMU.
7.5. "BHYTpeHHAA 3almTa’™
7.5.1. OCHOBHbIM BWHOBHWKOM HeCaHKUMOHWPOBAHHOIO [OCTyna K MNepcoHaIbHbIM AaHHbIM
ABNAETCSH, KaK NpaBwio, NepcoHas, paboTatoLwmii C LOKyMeHTaMm1 1 6a3aMmn AaHHbIX. PernameHTaums
[OCTyNa nepcoHana K KOH(UAeHUMa bHbIM CBeleHVAM, AOKYMeHTaMm 1 6a3aM [aHHbIX BXOAUT B
YMCNO OCHOBHbIX HaMpas/ieHU OpraHM3aLVoOHHOW 3aluTbl MHA(OPMaLMN 1 NpefHa3HayYeHa A)1s
pasrpaHUYeHns MOMHOMOYMIA  MeXAy agMUMHUCTpauuen un  crneymanMcTaMn  [OLKO/IbHOrO
06pa30BaTe/IbHOr0 YUpeXxaeHus.
7.5.2. Ana obecrieyeHNs BHYTPEHHEN 3aLLI,l/ITbI NepCcoHasIbHbIX AaHHbIX paboTHMkoB AOY
HeobXxoAMMO cobnaaTh P Mep;
e OrpaHU4YeHVe W pernaMeHTauus cocraBa PabOTHMKOB, (YHKLUMOHa/bHbIE 00653aHHOCTU
KOTOPbIX TPEOYHOT KOH(MAEHLMANTbHBIX 3HAHWIA;
e CTporoe m3bupaTenbHOE M 0OOCHOBaHHOE pacrnpeaeneHne [JOKYMEHTOB WM WH(oOpMaLmm
MeXxay paboTHMKaMy AEeTCKOro caaa;
* paumoHasibHOe pasMelleHre paboymx MecT pabOTHWMKOB, MPYU KOTOPOM MCK/IOYaioch Obl
GeCKOHTPO/IbHOE UCNO/b30BaHKE 3aLMLLaeMor MH(opMaLmK;
* 3HaHMe pabOTHWKOM  [OLIKOMIbHOrO  06pa30BaTe/lbHOrO  yypexxaeHus  TpeboBaHWi
HOPMaTMBHO-METOANYECKMX JOKYMEHTOB MO 3allimTe MHPOPMaLMM 1 COXPaHEHUN TaliHbI;



*  Ha/Mume HeobXOAUMbIX YC/OBMIA B MOMELLEHUM AN paboTbl C KOH(UAEHUMAbHBIM
[OKYMeHTaMKn 1 6a3aMm [aHHbIX;

* OnpefefieHne v pernameHTaums coctaBa paboOTHMKOB, MMEKLLMX MpaBo focTyna (BX04a) B
NMoMeLLeHre, B KOTOPOM HaXOAUTCA BbIYUCIUTENIbHAA TEXHUKE,;

* OpraHusauus nopsgka yHUUYTOXeHU NHpopmaumu,

* CBOEBPEMEHHOe BbISB/IEHME HapyLueHus TpeboBaHWI paspeLunTeNibHON CUCTEMbI 4OCTyna
paboTHVKamu;

* JIMYHble [lena MOryT BblaBaTbCA [Ee/I0NPOU3BOANTENIO (CEKPETapHo) TONbKO 3aBeAyHoLLMM
JOY 1 B UCKTHOUNTENBHbIX CyYasX, No NMCbMEHHOMY paspeLLeHIIO 3aBeflyOLLEro AETCKUM
CafloM, - PYKOBOAMTENO CTPYKTYPHOro mnoppasgeneHus (Hanpumep, npu MOArOTOBKe
maTepuanos AN aTTectauum paboTHUKA).

“5.3 3awmTa nepcoHasIbHbIX AaHHbIX COTPYAHNKA Ha 3N1eKTPOHHbLIX HOCUTENAX.

Bce nanku, cofepxatime nepcoHa bHble JaHHble COTPYAHWUKA, JO/MKHbI ObITh 3aLluLLEeHbl Naposem,
KOTOPbI COOOBLLAETCA PYKOBOAUTENHD CNYXXObl YNPaBNEHUS NEPCOHAIOM 1 PYKOBOAMTENHO CNYXObl
NHOPMaLNOHHBIX TEXHOMOMIA.

".6. "BHewHaa 3awmnTa”

-.6.1. lMof MOCTOPOHHMM SIMLIOM MOHUMAETC N060e NINLO, He MMEKOLLEe HenocpeACTBEHHOrO
OTHOLLEHMS K gedatesnibHocT AOY, nocetutenu, paboTHUKN APYrnX OpraHn3aumoHHbIX CTPYKTYP.
IMoCTOPOHHME NLA He [O/MKHbI 3HAaTb pacnpefeneHne yHKUuUA, paboyre npoLecchl, TEXHONOTUO
COCTaB/IeHUS, O(HOPM/IEHUS, BEAEHUSA U XPaHEHUA AOKYMEHTOB, IMYHbIX Aen 1 paboymx maTepuanios
y AenonpoussoaunTens (cekpetaps).

-.6.2. 1ns o6ecneyeHns BHELLIHE 3allWTbl NEPCOHabHbLIX AaHHbIX COTPYAHMKOB JOY Heobxoanmo
cobnoaatb pag Mep:

* MOPAZOK Nprema, yyeTa U KOHTPOSIS AeATeNIbHOCTU NOCeTUTENEN;

* MOPSJOK OXpaHbl TEPPUTOPUM, 3[aHWA M MOMELLEHWI [OLWKONbHOINO0 06pa30oBaTe/lbHOro
yupexaeHus;

* TpebOBaHWA K 3aLiMTe MHPOPMALLMK MPU UHTEPBLIOUMPOBAHNUM 1 COBeCce0BaHUAX.

7.7. Bce nunua, cBA3aHHbIe € Nony4YeHneM, 06paboTKOM 1 3alLUMTON NEePCOHA/IbHBIX AaHHbIX, 0053aHbI
nognucatb 0653aTeNIbCTBO O Hepasr/alleHUn NepcoHasibHbIX AaHHbIX PabOTHWKOB [OLUKO/bHOIO
06pa3oBaTe/IbHOr0 YUpeXXAeHus.

7.8. Kpome Mep 3almTbl MePCOHAbHBIX AaHHbIX, YCTAHOB/IEHHbIX 3aKOHOAATEIbCTBOM POCCUICKOW
Pefepaumnn, 3aBefyoWmiA JOWKOMbHLIM 006pa30BaTe/IbHbIM YUPEXAEHMEM, a TakKe COTPYAHUKM
MOry/1 BblpabaTblBaTb COBMECTHbIE MePbI 3aLLMTbl NEPCOHA/IbHBIX AaHHbIX PABOTHMKOB.

8. lNpaBa n 06s3aHHOCTU paboTHMKOB JOY Mo 3almTe nx nepcoHasIbHbIX JaHHbIX

8.1. 3akpenneHne npaB pabOTHUKA, PErfameHTUPYHOWMX 3alUMTY ero nepcoHabHbIX AaHHbIX,
06ecrneymBaeT COXPaHHOCTb MOHOW M TOYHON MHAOPMALN O HEM.

8.2. PabOTHUKM [O/MKHbI ObITb 03HAKOM/EHbl MOA PacnuCKy C AOKYMeHTaMu [AOLUKO/SIbHOMO
06pa3oBaTe/lbHOr0 YUpeXxaeHus, ycTaHaBIMBatoLWMMUN NOPSA0K 06paboTKM NepcoHasbHbIX AaHHbIX
paboTHMKOB, a TaKXXe 06 UX NpaBax 1 00513aHHOCTSAX B 3TO 06/1aCTK.

8.3. PabOTHUK [OLIKONLHOTO 00pa3oBaTeflbHOro0  yupexzieHus 06s3yeTcd  npefocTas/isTb
NepcoHasbHbIe flaHHble, COOTBETCTBYOLME AENCTBUTENILHOCTY.

8.4. PabOTHMK MMeeT npaso:

*  Ha MNOJIHY UH(OPMALMIO O CBOUX NEPCOHAMbHbLIX AaHHbIX N 06paboTKe 3TUX JaHHbIX;

e CBOGOAHOro 6GecnnaTtHOro AocTyna K CBOMM MepCOHa/bHbIM AaHHbIM, BKIOYas MpaBo Ha
nonyyYeHne KOMuii No60N 3anmncK, COAepyKallleil MepcOoHaNbHble [AaHHble PaboTHMKa, 3a
NCKNIOYEHNEM CNyYaeB, NPesyCMOTPEHHbIX 3aKOHO4aTeNbCTBOM Poccuiickoin Pefepauuu;

* Ha onpejeneHne CBOMX NpeAcTaBUTeNeN ANA 3aMTbl CBOMX NMEPCOHA/IbHBIX JaHHbIX;

e [OCTyna K OTHOCALMMCA K HemMy MeAVLMHCKUM [AaHHbIM C MOMOLLbI MeLULMHCKOro
crneyuanncTa no cBoemy BbIGopy;

e TpeboBaTb UCKNHOYNTb UIN UCNPaBUTL HEBEPHbIE W/IN HEMOJHbIE MEPCOHabHbIE AaHHbIE, a
TaKXe [jaHHble, 06paboTaHHbIe C HapyLleHneM TpeboBaHWI;



e npu OTKaze 3aBeaytowero AOY UCKAKUUTL WAN UCNPaBUTb MEPCOHa/IbHbIE [AaHHbIe
paboTHMKA UMEET MPaBo 3adBUTb B MUCbMEHHOM (HOPME 3aBefyHoLeMy O CBOEM HECOr/1Iacum
C COOTBETCTBYHLLMM 060CHOBaHMEM TaKOrO HECOracus;

* MepCoHa/IbHble [aHHble OLEHOYHOrO Xapaktepa paboTHUK [EeTCKOro caja MMeeT npaso
[OMOSTHUTb 3a8B/IEHNEM, BbIPaXKAHOLLIMM ero COBCTBEHHYIO TOYKY 3PEHUS;

* TpeboBaTb M3BELLEHWS 3aBedytoyM AETCKMM CafjoM BCeX /UL, KOTOPbIM paHee Obinv
COO0OLLEHbl HEBEpHble WM HemMoJiHble MepCOHaslbHble AaHHble paboTHMKA, 000 BCeX
NPOV3BeAEHHBIX B HUX UCK/HOUYEHWSIX, UCNPABMIEHUAX MW AOMNONHEHUSAX;

e o06xanoBaTb B Cyae Ntobble HerpaBOMEPHble AEACTBUIA MK 6e30eCTBUA 3aBeayHOLLErO
[OWKO/MbHbIM ~ 06pa30BaTe/lbHbIM  YUpPEXAEHMEM Mpu  06paboTKe U 3aWmuTe  ero
NepPCOHa/IbHbIX AaHHBIX.

8.5. B uensx obecneyeHuns JOCTOBEPHOCTM NEPCOHasbHBLIX AaHHbIX PaboTHUKN OY 06s3aHbI:

* npu oPopmMIeHUM Ha paboTy MpeacTaBnATb AOCTOBEPHbIE CBEAEHMS B MOPsAAKe U 00bEMe,
npeLyCMOTPEHHOM  HacToAwmMM  ToNoXeHWeM U 3aKOHOAATe/bCTBOM  PoccuiicKoi
defepaumu;

* B CNy4ae M3MEHEHMsi CBOMX MEPCOHaSIbHbLIX AaHHbIX, CO06WaTh 06 3TOM 3aBefytoLlemMy
[EeTCKUM CafloM B TedeHue 10 AHel.

8.6. PaboTHMKM cTaBAT 3aBegytowlero AOY B M3BECTHOCTb 06 W3MEHEHWUM (amuinmn, WMEHW,
OTYeCTBa, [aTbl POXAEHMS,, YTO MOJy4yaeT OTPaXKEHMe B TPYLOBOW KHUXKKE HA OCHOBaHWM
NpeAcTaBNeHHbIX [OKYMEHTOB. [py Heob6XoAUMMOCTM U3MEHSKTCS AaHHble 06 06pa3oBaHuUK,
npodeccum, cneumanbHOCTH, NPUCBOEHN HOBOMO paspsaa v np.

8.7. B uensax 3alluTbl YaCTHOW >XWU3HW, NINYHOA N CEMENHON TalHbl PabOTHUKN He OOMXKHbI
0TKa3bIBaTbCS OT CBOEro npaeBa Ha 06pabOTKy MepCOHaNbHbIX AaHHbIX TOMbKO C WX COrnacus,
MOCKO/IbKY 3TO MOXET MOB/1eYb NPUUYNHEHNE MOPA/IbHOI0, MaTeprasibHOro Bpesa.

9. OTBeTCTBEHHOCTb 3a pasrnalleHne KOoHMUaeHUMaIbHOW WHGopMaLmn, CBSA3aHHOW C
nepcoHasIbHbIMU AaHHbIMUN

9.1. TlepcoHasbHas OTBETCTBEHHOCTb - OAHO W3 [NaBHbIX TPebOBaHWI K oOpraHM3aumm
(hYHKUVOHMPOBAHNA CUCTEMbI 3alMTbl MEPCOHANIbHON WH(OpMaUMM K 06s3aTeNlbHOe YCNoBUe
obecrieyeHuns sPMEKTUBHOCTM 3TON CUCTEMBI.

9.2. 3awmTa npaB paboTHNKA, YCTAHOB/IEHHbIX 3aKOHOAATENIbCTBOM P® 1 HacToAWMM [T0N10XKEHNEM,
OCYLLIECTBNAETCA CYyAOM B LENAX MPecevyeHnss HemnpaBOMEPHOro WCMOMNb30BaHUS MEepPCOHa/IbHbIX
[aHHbIX PabOTHMKA, BOCCTAHOB/IEHUS HAPYLLEHHbIX MPaB 1 BO3MELLLEHMS NPUYNHEHHOTO Yllepba, B
TOM YMC/ie MOPa/IbHOrO Bpeaa.

9.3. KaxKaplin COTPYAHMK LOLLKObHOro 06pa3oBaTe/ibHOro yUpeXxaeHus, noiyyatownii ans paboTsl
KOH(OMAEHUMNANbHBIA OKYMEHT, HECET eAMHOMNUYHYHO OTBETCTBEHHOCTb 3a COXPAHHOCTb HOCUTENSA U
KOH(MAEeHLMaN5HOCTL UHAOPMaLUN.

9.4. nua, BUHOBHbIE B HAPYLLUEHUN HOPM, PEryIMpYOWMX MonyyeHue, 06paboTKy U 3aWwuTy
MepCoHaNlbHbIX  [aHHbIX  pabOTHMKA,  HeCcyT  AVCUMMNANHAPHYID,  afMWUHUCTPATMBHY!IO,
rpaXXA4aHCKO-NPaBoBYKD WIN YrOMOBHYK OTBETCTBEHHOCTb B COOTBETCTBUM C (hefepaibHbIMU
3akoHamu Poccuiickori ®egepauuu.

9.5. 3a HeMcnonMHeHWe NN HeHaAnexallee NCNoNHeHVe PaboTHUKOM MO ero BUHE BO3/IOXKEHHbIX Ha
Hero 06s3aHHOCTEN MO COOMOAEHWIO YCTaHOB/EHHOro rnopsAka paboTbl €O CBeAEHWUAMU
KOH(hMAEHUMANbHOrO XapakTepa 3asefyrowmii AOY BnpaBe NPUMEHSATb MNpeAyCMOTPEHHbIE
TpyLOBbIM KOAEKCOM ANCUMMNINHAPHBIE B3bICKAHUS.

9.6. [OMKHOCTHbIE NnLa, B 00S3aHHOCTb KOTOPbIX BXOAWUT BeAEHWE MEPCOHabHbIX AaHHbIX
COTPYAHUKA, 00s3aHbl 00ecrneynTb Kaxaomy BO3MOXHOCTb O3HAaKOMJIEHWUS C [JOKYMeHTamu W
maTtepuanamn, HemnocpeACTBEHHO 3aTparvBalolLMMM €ero npasa WM CBOGOAbLI, €CiM WMHOe He
npeaycMOTPEeHO 3aKOHOM. HenpaBoMepHbI 0TKa3 B NpeAocTaB/ieHN CO6paHHbIX B YCTaHOBIEHHOM
nopsiake [LOKYMEHTOB, NM60 HECBOEBPEMEHHOE MpefoCTaBNeHMe TakMX [OKYMEHTOB WU WHON
NHopMaLMM B Ccryyasx, NpedyCMOTPEHHbIX 3aKOHOM, MO0 MNpeAoCcTaBNeHWe HEMOMHOW Wau
3aBeflOMO JI0XKHOM MH(OopMaUMK - BIEYET HAIOXKEHUE Ha AOHKHOCTHbLIX MWL, aAMUHUCTPATUBHOIO



LiTpada B paamepe, onpeaenseMoM Kogekcom 06 agMUHUCTPATUBHbIX NPaBOHAPYLLEHMSIX.

9.7. B COOTBETCTBMM C [padXKAaHCKMM KOAEKCOM /inua, He3aKOHHbIMW MeTodamu Moy4ymBLUNE
NHOPMALIMIO, COCTaBMAIOLLYHO CMYXXeOHYH TaliHy, 00si3aHbl BO3MECTUTb MPUUUHEHHbIE YObITKM,
npuyem TakKas ke 0653aHHOCTb BO3/araeTcst U Ha paboTHUKOB.

9.8. YronoBHas OTBETCTBEHHOCTb 3a HapylleHWe HENPMKOCHOBEHHOCTM YaCTHOM >XU3HW (B TOM
Yynucne He3aKOHHOe COo6upaHMe WAM pPacrnpocTPaHeHMe CBEAEHUI O YaCTHOM >KU3HU Nnua,
COCTaBNSAOLLErO ero IMYHYH UM CEMEMHYIO TaiiHy, 6e3 ero cornacus), HenmpaBoOMepHbIA JOCTyN K
OXpaHsSeMO 3aKOHOM KOMMbIOTEPHON MHGOpMaLUUK, HenpaBOMEpPHbI 0TKa3 B NpeaoCTaB/ieHUM
COOpaHHbIX B YCTAaHOBNEHHOM MNOPsiAKe AOKYMEHTOB 1 CBeAEHWIA (eCnv 3TV AeAHWUSA NPUYNHWAN Bpea,
npaBaM W 3aKOHHbIM WHTEpecaM rpaxpjaH), COBepLUEHHblE NULOM C WCMO/b30BaHWEM CBOEro
CNY>Xe6HOr0 NOJIOXKEHWS HaKa3bIBaeTCA LUTPagoM, NM60 ILLEHWEM NpaBa 3aHUMAaTb OMNpeaeNneHHble
[O/MKHOCTM UK 3aHMMATLCS ONpefesieHHON [esTeNlbHOCTbIO, IMB0 apecToM B COOTBETCTBMM C YK
Poccuitckoin defepaumn.

9.9. HenpaBOMEPHOCTb AeSATENbHOCTM OPraHoOB FOCyAapCTBEHHON BNacTU U OpraHu3aLuii no c6opy um
MCNOMb30BaHNIO NEPCOHAbHBIX AaHHbIX MOXKET ObITb YCTAHOB/EHA B CYe6HOM MOPsiAKe.

10. 3aknuUTE/IbHBbIE MNOTOXKEHUSA

10.1. HacTosLee NonoxeHne ABNAETCA NOKa/IbHbIM HOpMaTUBHbLIM akToM [OY, npuHMMaeTca Ha
O6wem cobpaHuM paboTHUKOB, COracoBbiBaeTca ¢ MPodicOO3HbIM KOMUTETOM U YTBEPXKAAETCA
(6o BBOAUTCSH B [EICTBME) NPUKA30M 3aBefytoLlero AOLIKO/bHbIM — 06pa30BaTe/lbHbIM
yupeXkaeHueMm.

10.2. Bce u3MeHeHUs W [ONONHEHMS,, BHOCUMMble B HacTosuwee [1ofoXxeHWe, OOpMAAOTCA B
NMUCbMEHHON (hopme B COOTBETCTBUM AENCTBYIOLMM 3aKOHOAATENIbCTBOM Poccuiickon deaepaumn.
10.3. TlonoxeHne nNPUHMMAETCA Ha HeoMpedeneHHbIn CPoK. V3MeHeHWs 1 [ONOMHeHus K
[MonoxxeHuo NpUHUMaOTCA B Nopaake, npegycmoTtpeHHom n.10.1, HacTosLlero MonoxxeHus.

10.4. Mocne npuHATMA TloNOXKeHMs (UMW U3MEHEHWUA W AOMNONHEHWIA OTAENbHbLIX MYHKTOB W
pasfenoB) B HOBOWM pefakumn npeaplayas peaakums aBToMaTuyecKy yTpadmBaeT cuny.





